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Notice Inviting Tender 

This is a Limited Tender Enquiry and only the prospective bidders of known credentials 
are eligible to participate. All the bidders who are interested to quote need to approach 
this office on or before 23rd

1. Organization profile (along with the proof that they are in the business for last three 
or more years from the date of Advertisement) and set up with resume of key 
personnel / proposed lead person for making film. 

 August 2010 with a formal request letter along with requisite 
documentation as specified below in Pre Qualification Criterion:   

2. Presentation with details for executing scope of work. 
3. Software/hardware available for making of the film. 
4. Write-up along with copy of films on similar projects executed earlier for hydrocarbon 

sector companies under Ministry of Petroleum and Natural Gas. 
 

The tender document containing details of the services required, other terms and 
conditions against tender will be issued only to the eligible prospective bidders without 
any tender cost by the office, Office of HOD(MM) Directorate General of Hydrocarbons C 
– 139, Sector- 63 Noida - 201301, India  (Ph No: 0120-4029400, Fax No: 0120-4029410) 
on or before 23.8.2010 during working hours i.e. 10.00 am to 5.00pm. Tender document 
downloaded from DGH Website is only for immediate and general information and will 
not be accepted 
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DIRECTORATE GENERAL OF 
HYDROCARBONS 

 

 

MINISTRY OF PETROLEUM & NATURAL GAS 
GOVERNMENT OF INDIA 

NEW DELHI 

 

TENDER NO. : DGH/MM/P-FILM/006/2010/ENQ/022/2010 
 

 

TENDER DOCUMENT 

 
FOR  

 
PROMOTIONAL FILM OF DGH FOR NELP-IX  
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Directorate General of Hydrocarbons 

Ministry of Petroleum & Natural Gas 

Govt. of India, NOIDA, INDIA 

 

Phone No : (+91)-120-4029400                                 
Tele Fax : (+91)-120-4029410 

No. DGH/MM/P-FILM/006/2010/ENQ/022/2010    

Office of  : Director General (DGH) 
C-139; Sector-63 ,NOIDA-201301 

Date: 17/08/2010 

 

 

To, 

 

 

 

 

INVITATION TO BID 

Sub:  

Dear Sir, 

Tender for Promotional Film of DGH for NELP-IX 

Directorate General of Hydrocarbons (DGH), under the Ministry of Petroleum & 
Natural Gas, Govt. of India, invites sealed tenders in duplicate for Promotional Film of 
DGH for NELP-IX at our office C – 139, Sector- 63 Noida - 201301, India 

   

The salient features of the tender are as under: - 

1.  Tender No. : DGH/MM/P-FILM/006/2010/ENQ/022/2010 

2.  Place of Submission  : Directorate General of Hydrocarbons (DGH)                                                        
C-139; Sector-63 

NOIDA-201301 

3.  Bid Closing Time & Date  : 1400 Hrs (IST) on    31/08/10 

 

4.  Bid Opening Time, Date & Place   : 1500 Hrs. (IST) on    31/08/10 at  

DGH,C-139;Sector-63,Noida-201301 
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5.  Bid validity : 90 days from bid closing date.  

6.  Amount of Performance Guarantee 
(PG) to be submitted only by the 
Successful Bidder. 

: 7.5% of Contract / Order value. 
Performance Guarantee (PG) is to be 
submitted within 7 days of placement of 
work order as per proforma enclosed at 
Annexure-IV and it should be valid upto 
31/12/2010. 

7.  Time period for completion of work 

 

: Job should be completed within 14 days 
from date of issue of office order. 

8.  Quantum of Liquidated damages for 
default in completion of 100% work 
within the stipulated contract period. 

: At the rate of ½% of the total contract value 
per day or part thereof subject to a 
maximum of 7.5% of the contract value. 

 

Other details and terms/conditions are as per the following Annexures: 

Annexure-I  - Instruction to the Bidders.     
Annexure-II  -  Scope of Work   
Annexure-III   - Price Format.        
Annexure-IV  - Performance Guarantee Form  
 
You are invited to submit your bid against the above tender. 

Thanking you, 

                                                                                                        Yours faithfully, 

 

(Sanjeev Nanda) 

HOD(MM) 

   For Directorate General of Hydrocarbons 

Encl: As above 
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Annexure-I 

INSTRUCTIONS TO BIDDERS 
 
1. SUBMISSION OF BIDS 
 

1.1 Sealing and Marking of Bids: 
The tender would be processed according to a single Bid procedure. 
Offers should be submitted in Duplicate. 
 

1.1.1 The envelope containing the Bid should be in a sealed cover bearing the 
following information on the right hand top corner: 
- Tender No.: 
- Bid Closing Date: 
- Bidder’s Name: 
 

1.2 Tender should be delivered at the following address so as to reach not 
later than 1400 hrs of the closing date of the tender: 

HOD(MM) 
Directorate General of  Hydrocarbons 

C – 139, Sector- 63 
Noida – 201301 

 
1.3 Timely delivery of the bid is the responsibility of the Bidder. Bids must 

reach DGH not later than the closing date & time specified in the tender.  
Any bid received by DGH after the closing date and time will be 
rejected and/or returned unopened to the Bidder.  DGH will not be 
responsible for the loss of tender or for any delay during the postal 
transit or otherwise. 

 
1.4 The bids can only be submitted in the name of the bidder in whose name 

the bid documents were issued by DGH.  The tender papers shall be 
complete in all respects and submitted together with requisite information 
and annexure, if any.  It shall be complete and free from ambiguity, 
changes or interlineations. 

 
1.5 The bidder's offer and any annotations or accompanying documentation 

shall be in English language only.  The complete bid including the prices 
must be written by the bidder with indelible ink and each page of bid 
shall be signed by the bidder failing which the bid may be rejected.    

 
1.6 Bidders shall quote their firm rates in figures and without putting 

any conditions / qualifications. Tenders containing qualifying 
expressions such as "subject to availability", "subject to minimum 
acceptance”,” subject to getting permission “etc. shall be liable for 
disqualification and may lead to rejection. 

   
1.7 Bidders should indicate at the time of quoting against this tender their 

complete postal and fax/e-mail address.   
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1.8 The conditions of the contract to be made with the successful bidder 
would be based on various sections of this document.   

 2.     The bidder shall submit the bid along with Rs.15,000/- (Rupees fifteen thousand 
Only) as earnest money deposit by  way  of demand draft/bankers cheque in 
favor of Directorate General of Hydrocarbons, New Delhi, failing which the bid is 
liable to be rejected. The earnest money shall be refunded to all unsuccessful 
bidders after finalization of tender. 

 
1. BID OPENING  
 

DGH will open the Bids in the presence of Bidders, or his authorized 
representative, who choose to attend at the date, time and place mentioned in the 
forwarding letter.  However, the Bidder’s representative must produce an 
authorization letter from the Bidder at the time of opening of Bids.   

 
2. DGH’s RIGHT TO ACCEPT OR REJECT BID:  
 

The DGH reserves the right to accept or reject any Bid, and to annul the Bidding 
process and reject all Bids, at any time, prior to the award of Contract, without 
assigning any reason. 

 
3. LIQUIDATED DAMAGES FOR DEFAULT.  
 

Timely completion of this project is essential. In the event of the Contractor’s 
default to provide the services as per Annexure III within specified period of 
Contract, the Contractor will be liable to pay liquidated damages at the rate of ½% 
of cost of work order / total contract value, per day, subject to a maximum of 7.5% 
of contract value.  

 
4. BID PRICE : 
 

Price quoted by the successful bidder shall remain firm throughout the duration of 
the contract and not subject to variation on any account. Price quotations are to 
be strictly in accordance to the Price Format. Any deviation is to be indicated 
separately. The price quoted shall include all duties, rates, taxes and other levies. 

5. PERIOD OF VALIDITY: 
 

Bids shall remain valid for 90 days after the Bid Closing date. A bid validity for 
shorter period shall be liable to be rejected. 

 
6. COST OF BIDDING 
 

The bidder shall be solely liable to bear all cost and charges associated with the 
preparation and submission of its bid, and DGH will in no case be held 
responsible or liable for payment of any cost associated with the preparation or 
submission of the said bid irrespective of the outcome of this bidding process as 
also in case the entire bidding process or part thereof is nullified /cancelled due to 
any reasons whatsoever. 
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7. PERFORMANCE GUARANTEE: 
 

Performance Guarantee in the shape of Bank Guarantee as per the format 
enclosed at Annexure-IV is to be submitted within 7 days of issue of work order for 
an amount equivalent to 7.5 % of total contract value from a reputed Bank of 
India. DGH will have right to invoke the Bank Guarantee if the contractor fails to 
complete obligation as per terms and conditions of the order. 

 
8. PAYMENT TERMS: 
 

100 % Payment shall be made on completion of Job and handing over of the 
deliverables against submission of your bills. For outdoor jobs’ payment refer 
remark at the bottom of the price schedule. 

   
9. FORCE MAJEURE: 

 
11.1 Neither party shall be held responsible for any loss or damage or delay in or 

failure of performance of the Contract awarded consequent to this tender to the 
extent that such loss or damage or such delay or failure of performance is 
caused by Force Majeure. 

11.2 In the event of either party being rendered unable by Force Majeure to perform 
any obligation required to be performed by them under the contract, the relative 
obligation of the party affected by such Force Majeure shall, upon notification to 
the other party, be suspended for the period during which such cause lasts. 

11.3 The term "Force Majeure" as employed herein shall mean an event beyond the 
control of the DGH and/or the Contractor and not involving the DGH's or 
Contractor's fault or negligence, such acts including but not restricted to acts of 
God, tempest, war, civil war, riot, flood, fire and Acts and Regulations of 
respective governments of the two parties i.e., DGH and the Contractor.  Force 
Majeure does not include the financial obligations of the Contractor or DGH, nor 
does it arise from the failure of one or both parties to meet their obligations under 
the Contract. 

11.4 Upon the occurrence of such cause and upon its termination, the party alleging 
that it has been rendered unable as aforesaid thereby, shall notify the other party 
in writing within 72 hours of the alleged beginning and ending thereof, giving full 
particulars and satisfactory evidence in support of its claim. 

11.5 Time for performance of the relative obligation suspended by Force Majeure shall 
then stand extended by the period for which such cause lasts. 

11.6 If a Force Majeure situation arises, the Contractor shall notify the DGH of such 
condition as the cause thereof.  Unless directed by the DGH in writing, the 
Contractor shall continue to perform his obligations under the Contract, as far as, 
reasonably practicable, and shall seek all reasonable alternative means for 
performance.   

11.7 Either party will have the right to terminate the Contract with prior written notice if 
such Force Majeure conditions continue beyond 30 days.  No payments or 
Standby charges are to be made to the Contractor by DGH for Force Majeure 
conditions. 

 
10.       DELIVERY PERIOD : 

Refer Scope of Work Annexure II 
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11.       TERMINATION: 

 
11.1 DGH can also terminate the contract / work order in the event of any 
delay in completion of job for any reason whatsoever attributable to contract 
account beyond 10 days from the scheduled completion date and in such 
eventuality the Security Deposit shall be forfeited.  
 

14. ARBITRATION: 
 

Except as otherwise provided elsewhere in the contract, if any, dispute, 
difference, question or disagreement arises between the parties hereto or the 
respective representatives or assignees at any time in connection with 
construction, meaning, operation, interpretation or out of CONTRACT or breach 
thereof shall be decided by an Arbitral Tribunal consisting of three arbitrators. 
Each party shall appoint one arbitrator and the Arbitrator and the Arbitrators so 
appointed shall appoint the third arbitrator, who will act as the presiding 
arbitrator. 

In case a party fails to appoint an arbitrator within 30 days from the receipt of 
request to do so by the other party or the two arbitrators so appointed fail to 
agree on the appointment of the third arbitrator from the date of their 
appointment, upon request of a party, the Chief Justice of Supreme Court/ High 
Court as the case may be or any other person or institution designated by him 
within whose jurisdiction the subject CONTRACT has been made, shall appoint 
the arbitrator/ presiding arbitrator upon request of any of the parties. 

If any of the arbitrators so appointed dies, resigns, incapacitated or withdraws for 
any reasons from the proceedings, it shall be lawful for the concerned party/ 
arbitrators to appoint another person in his place in the same manner as 
aforesaid such person shall proceed with the reference from the stage where his 
predecessor had left if both their parties consent for the same, otherwise he shall 
proceed de-novo. 

It is agreed between the parties that the party invoking arbitration shall specify all 
disputes to be referred to arbitration at the time of invocation of arbitration and 
not thereafter. 

It is also agreed between the parties that neither party to this assignment shall be 
entitled to the interest on the amount of award. 

The Arbitral tribunal shall give a reasoned award and the same shall be final, 
conclusive and binding on the parties. 

The venue of the arbitration shall be New Delhi, India, and shall be conducted in 
English Language. 

The fees of the arbitrators shall be borne by the parties nominating them and the 
fee of the presiding arbitrator, cost and other expenses incidental to the 
arbitration proceedings shall be borne equally by the parties.  

Subject to aforesaid, the provisions of Indian Arbitration Act and Conciliation Act, 
1996 and any statutory meditations or re-enactment in lieu thereof shall apply to 
the arbitration proceedings under this clause. 
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15. APPLICABLE LAW : 

The Contract shall be deemed to be a Contract made under, governed by and 
construed in accordance with laws of India and shall be subject to the exclusive 
jurisdiction of Indian Courts at Delhi/New Delhi, India and every dispute arising 
out of this contract shall be resolved  through court of competent jurisdiction.  
 

16. TAXES AND LEVIES: 
 
16.1 Corporate and personnel taxes payable by Contractor in respect of the contract, 

if any, shall be the liability of Contractor and DGH shall not be held responsible 
on this account. 

 
16.2 All the taxes including Tax Deducted at Source, levies, duties etc. shall be borne 

by the Contractor. 
 
16.3     Service tax, if applicable will be paid extra. 
 
17.      CONFIDENTIALITY OF INFORMATION 
 All information and maps obtained by Contractor from the DGH during and after 

completion of its obligations contained herein are confidential and should not be 
divulged by the Contractor or his employees, affiliates and sub-contractors to any 
third party other than the DGH’s personnel.  This obligation of Contractor shall 
prevail even after termination of contract. 

 
18.      HOLIDAY 
 
18.1   DGH may at its sole discretion, put the contractor on Holiday for a particular period 

or permanently in case of default or as a result of poor performance, non-
adherence to the contractual obligations and/or delay in execution of the contract 
by the party. Also, this action shall disqualify such a defaulter from bidding in 
future tendering process. In event such action is initiated by DGH, The same shall 
be circulated to all PSUs/ Departments under administrative control of MOP&NG. 
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Annexure-II 

 
SCOPE OF WORK 

 
 

The following Activities will be involved in making 7-8 minutes documentary  film on 
E&P Sector in India for NELP-IX Road Shows:-  

1.  Scripting 

2. Live Videography/Outdoor Photography 

3. Preparing visuals of technical/E&P Data 

4. Provisioning, editing and mixing of licensed/stock footages relevant to the theme 

5. Back ground score and Voice Over  

6. Editing 

7.     Providing First Cut 

8 .    Final Cut in the desired formats 

Deliverables: 

Intermediate Stage: First Cut of the film 

Final Stage: Six Final Digital Copies of the film compatible with Windows interface. 

Acceptance of Deliverables and process of Film making: 

DGH representative shall be associated at all stages during the entire production 
activities of the film for acceptance of  process of film making  and deliverables  
 
Special Conditions to the contract 

1. The duration of the film is 7-8 minutes and the job has to be completed within 14 
days from date of issue of work order. 

2.    The vendor shall be contractually obliged as per the agreed terms for the 
following in a fixed time frame as defined under the terms for contract  

a) Making a script for the film of agreed length in consultation with DGH 
representative on the suggested theme. Technical inputs, data and 
footages of E&P activities in accordance with the script may be provided by 
the DGH team. 

b) Carrying out outdoor and indoor videography as per the script.  Depending 
upon the requirement, bidder may have to carry out video recording of the 
interviews of eminent personalities, the schedule of which shall be provided 
by DGH. Vendor may also use those montages for the film which are not 
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restricted under any copyright law. 

c) Crew, equipments and all resources for the film production shall be sole 
responsibility of the vendor. 

d) Recording a suitable voice over for the entire film in English/ Hindi as 
agreed upon by DGH. 

e)  Sound mixing, composition of musical score and digitisation of entire film at 
their own studios and providing the first cut to DGH within stipulated time 
frame. 

f) Editing of the film as approved by DGH 

g)  Providing six final digital copies of the film compatible with Windows 
interface.  

3. DGH representative shall be associated with the vendor at all stages during the 
entire production activities of the film. 

4. The film and all the raw data shall be exclusive and proprietary property of DGH 
and shall handed over to DGH after completion of the assignment. 

5. Bidder will be give an unconditional undertaking to maintain strict confidentiality 
of the raw data and the film, which under no circumstances shall be used in part 
or full for purposes other than the terms of the contract.  

 

 

 

 

 

 

 

 

 

 

 

 



 
 

12 
 

Annexure-III 
 

PRICE SCHEDULE 
 

PRICE MATRIX AS PER SCOPE OF WORK 

 

Note: For outdoor jobs: payment for “pre-approved travel plans 
expenditure of the crew as per minimum requirement restricted to economy class by air” 
will be reimbursed as per actual at the time of final settlement of bills after completion of 
job. 

 
 

 

S. No. Work Breakdown Structure (WBS ) Elements Lump sum cost for 
each element 

exclusive of taxes.  
1. Scripting  

2. 
 

Live Videography/Outdoor Photography 
 

 

3. 
 

Preparing visuals of technical/E&P Data 
 

 

4. 
 

Provisioning, editing and mixing of licensed/stock 
footages relevant to the theme 

 

5. 
 

Back ground score and Voice Over  
 

 

6. Editing  
 

7. 
 
Providing First Cut 

 

 
8. 

 
Final Cut in the desired formats 

 

 TOTAL  

 APPLICABLE TAXES  

 GRAND TOTAL  
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Annexure - IV  

PERFORMA FOR PERFORMANCE BANK GUARANTEE  

(To be submitted on non-judicial stamp paper) 

Ref. No.       Bank Guarantee No. 
_____________ 

       Date _____/ _____/ 
_____________ 

To 

Directorate General of Hydrocarbons 

C-139; Sector-63; 

NOIDA-201301 

INDIA 

Sirs, 

1. In consideration of Directorate General of Hydrocarbons, a body, under the 
Ministry of Petroleum & Natural Gas established in 1993 and having its office, at 
C-139,Sector-63, NOIDA-201301 (hereinafter referred to as "the DGH", which 
expression shall unless repugnant to the context or meaning thereof includes all 
its successors, administrators, executors and permitted assigns) having awarded 
letter of intent  (LOI)/ Order dated ____________ to M/s. _______________ 
having its registered / head office at 
_______________________________________ (hereinafter referred to as 
"Contractor"), which expression shall unless repugnant to the context or meaning 
thereof include all its successors, administrators, executors and assigns and the 
DGH having agreed that the contractor shall furnish to the DGH a performance 
guarantee for an amount of Rs.  ______________ for the faithful performance of 
the entire contract as mentioned in the Order. 

 

2. We ______________  (name of the bank along with address, Telex No., Fax 
No.) registered under the laws of ____________ having our head / registered 
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office at ___________ (hereinafter referred to as "The Bank", which expression 
shall, unless repugnant to the contest or meaning thereof includes all its 
successors, administrators, executors and permitted assigns), do hereby 
guarantee and undertake to pay immediately on first demand in writing any / all 
money to the extent of Rupees_______________ (in figures)   
_________________________________ ) (in words) without any demur, 
reservation, contest or protest and/or without any reference to the Contractor.  
Any such demand made by the DGH on the Bank by serving a written notice 
shall be conclusive and binding on the bank notwithstanding any dispute(s) 
pending before any Court, Tribunal, Arbitrator or any other authority and/or any 
other matter or thing whatsoever, as the liability under these presents being 
absolute and unequivocal.  We agree that the guarantee herein contained shall 
be irrevocable and shall continue to be validly enforceable until it is discharged 
by the DGH in writing.  This guarantee shall not be determined, discharged or 
affected by the liquidation, winding up, dissolution or insolvency of the contractor 
and shall remain valid, binding and operative against the bank. 

3. The Bank also agrees that the DGH at its option shall be entitled to enforce this 
Guarantee against the Bank as a principal debtor in the first instance, without 
proceeding against the contractor and notwithstanding any Bond or other 
guarantee/s that the DGH may have in relation to the contractor's liabilities. 

4. The Bank further agrees that the DGH shall have the fullest liberty without being 
obliged to seek our prior consent and without affecting in any manner our 
obligations set out hereunder to vary any or all of the terms and conditions of the 
said contract or to extend the time of performance of the contract by the 
contractor from time to time or to postpone the performance of the contract for 
any period of time or from time to time exercise of any of the powers vested in 
the DGH against us and to forebear or enforce any of the terms and conditions 
relating to the said contract and we shall not be relieved from any of our liability / 
liabilities by reason of any such variation or amendment to any or all terms of the 
contract. 

5. The Bank further agrees that the Guarantee herein contained shall remain in full 
force during the period that is taken for the performance of the contract and until 
all dues payable by the contractor to the DGH under the contract have been fully 
paid and the entire claim which the DGH may have against the contractor has 
been fully satisfied or discharged or till the DGH discharges this guarantee in 
writing, whichever is earlier. 

6. This Guarantee shall not be discharged by any change in our constitution or in 
the constitution of the DGH or in that of the Contractor. 

7. The Bank hereby confirms that this guarantee has been issued after due 
observance of all appropriate laws of the country of issue and the issuance of 
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this Bank guarantee does not violate any of the said laws. 
8. The Bank hereby also agrees that this guarantee shall be governed and 

construed in accordance with Indian Laws and shall be subject to the exclusive 
jurisdiction of the competent Indian Courts within whose jurisdiction the tenders 
have been invited. 

9. Notwithstanding anything contained hereinabove, our liability under this 
Guarantee is limited to Rupees _________________ (in figures) Rupees 
_______________________________________ (in words) and it shall remain in 
force until  ______________ (indicate the date of expiry of the bank guarantees) 
unless extended further.  We must receive all claims made under this Guarantee 
before the said expiry of this Bank Guarantee.  If no such claim has been made 
or received by us within the said expiry or the extended date/s, the rights of the 
DGH under this Guarantee will cease.  However, if we have received a claim 
within the said date, all rights of DGH, under this Bank Guarantee shall be valid 
and subsisting and shall not cease until we have satisfied the said claim. 
In witness whereof, the bank through its authorized officer has set its hand and 
stamp on this ______________ day of ____________ 2010________________ 
at ________________. 

 

__________________________       
 (Signature) 

      Full Name & designation        WITNESS NO.1 

      and official address ( in legible letters )  

with bank stamp          

                                                                                             _____________________ 
           (Signature) 

                Full name and Official address 

        (in legible letters) 

     Attorney as per power of Attorney  

No._______________________ 

   

Dated:_____________________ 

        WITNESS NO.2 

       ________________________ 
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(Signature)  

        

                          Full Name and Official address  
                           (in legible letters) 


	MINISTRY OF PETROLEUM & NATURAL GAS
	GOVERNMENT OF INDIA
	TENDER NO. : DGH/MM/P-FILM/006/2010/ENQ/022/2010

	Encl: As above
	INSTRUCTIONS TO BIDDERS
	Annexure-III

